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For supporting St. Mary’s School.  
Wellness and goodwill to all in 2022! 
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We do our very best to insure a safe, healthy, and happy return to school for all! St. Mary’s 

School staff has worked hard to understand and implement all the necessary requirements 

and precautions for children’s return to school. Our number one goal is physical and 

mental health safety, our number two is education, and our ‘always goal’ is to do 

everything with love and in the best interests of our students in mind. 

 

“Never let a problem to be solved be more important than the person to be loved”. 

 

Link: https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-
safe-operation/education 
 
The guidelines and procedures outlined in this document are for the transition from Stage 3 of the 

BC “Education Stages of K-12 Students” to Stage 2.  

 

This document was created as per BC Worksafe’s COVID-19 and returning to safe operation-Phase 

2 documentation as seen below: 

 

Employers are required to develop a COVID-19 Safety Plan that outlines the 
policies, guidelines, and procedures they have put in place to reduce the risk of 
COVID-19 transmission... You do not need a formal plan in place to begin 
operation but are expected to develop it while protecting the safety of your 
workers. 

WorkSafeBC will not be reviewing or approving the plans of individual 
employers, but in accordance with the order of the Provincial Health Officer, 

this plan must be posted at the worksite. During a WorkSafeBC inspection, we 
will ask employers about the steps they have taken to protect their workers or 
to see the plan if it has been developed.1 

 

Key Government Resources : reference the Adendum’s from December 
2021. 

The Government addendum updated on December 29, 2022 
 

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring 

orderly/k-12-covid-19-health-safety-guidelines-addendum.pdf 

 

http://www.bccdc.ca/Health-lnfo-Site/Documents/COVID public guidance/Addendum 

K- 12Guidance 12292021.pdf 

 
 

https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/education
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/education
https://www.worksafebc.com/en/resources/health-safety/checklist/covid-19-safety-plan?lang=en
https://www2.gov.bc.ca/gov/content/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/current-health-topics/covid-19-novel-coronavirus
http://www.bccdc.ca/Health-lnfo-Site/Documents/COVIDpublicguidance/AddendumK-
http://www.bccdc.ca/Health-lnfo-Site/Documents/COVIDpublicguidance/AddendumK-
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BC Ministry of Education 

FIVE STAGES FRAMEWORK 

FOR K-12 EDUCATION 

 
STAGE 1 

IN-CLASS 
STAGE 2 

IN-CLASS 
STAGE 3 
HYBRID 

STAGE 4 
HYBRID 

STAGE 5 
REMOTE 

COHORT SIZE 

• Elementary: No limit 

• Middle: No limit 

• Secondary: No limit 

 

COHORT SIZE 

• Elementary: 60 

• Middle: 60 

• Secondary: 120 

COHORT SIZE 

• Elementary: 30 

• Middle: 30 

• Secondary: 60 

COHORT SIZE 

• Elementary: 30 

• Middle: 30 

• Secondary: 30 

COHORT SIZE 

• Elementary: 0 

• Middle: 0 

• Secondary: 0AGE 5 

REMOTE 

DENSITY TARGETS 

Not applicable 

__________________ 
 

IN-CLASS 
INSTRUCTION: 

 
Full-time all students, 

all grades. 

 
 
 
 
 
 
 

DENSITY TARGETS 

Not applicable 

____________________ 

 
IN-CLASS 
INSTRUCTION: 

Full-time instruction for 
all students for the 
maximum instructional 
time possible within 
cohort limits. 
 

Self-directed learning 

supplements in-class 

instruction, if required. 

DENSITY TARGETS 

50% for all schools 

_____________________ 

 

IN-CLASS 

INSTRUCTION: 

Full-time instruction for: 

• children of essential 

service workers 

• students with 

disabilities/diverse abilities 

• students who require 

additional supports 

In-class instruction for all 

other students for the 

maximum time possible 

within cohort limits and 

density targets. 

Self-directed and remote 

learning supplements in-

class instruction. 

DENSITY TARGETS 

25% for all schools 

_____________________ 

 

IN-CLASS 

INSTRUCTION: 

• Full-time instruction for: 

children of essential 

service workers 

• students with 

disabilities/diverse 

abilities 

• students who require 

additional supports 

In-class instruction for all 

other students for the 

maximum time possible 

within cohort limits and 

density targets. 

Self-directed and remote 

learning supplements in-

class instruction. 

DENSITY TARGETS 

0% for all schools 

_____________________ 

IN-CLASS 
INSTRUCTION: 

Suspend in-class 
instruction for all 
students 

Self-directed and remote 

learning in place of in-

class instruction 

 

Continuity of Learning (NEW): December 29, 2021 

There are three types of school closure: 

1. Health Closure: the school would be closed by Interior Health; 
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2. Functional Closure: the school would decide to close or provide online 
continuity of learning due to staffing issues; 
 

3. Transportation closure: this would be due to busses not being able to 
operate, which does not apply to St. Mary’s School. 

The school has planned to address the need to transition to online learning as 
necessary. We anticipate it being for a period of less than 2 weeks if required, for a 
particular class and not the entire school. Classroom teachers have the 
responsibility to be ready to offer their lessons online in a forum of their choice. 
Typically, it will be Zoom, Google Classroom, a website, or through email. Our first 
choice will be to use a substitute teacher and retain face-to-face instruction, but 
we are prepared to go online as necessary.  

The following is from the Deputy Minister’s bulletin to Independent Schools 
December 31, 2021. 

What enhanced safety measures are schools expected to have in place for 
January? 

Among the enhanced safety measures, K-12 public and independent schools must: 

• Implement strategies that prevent crowding during class transition times. For 
example, stagger start/stop times and recess/lunch breaks. 

• Hold school gatherings and events (e.g., assemblies, etc.) virtually. 

• Hold staff-only gatherings (e.g., meetings, professional development activities) 
virtually. 

• Limit visitors to those who are supporting activities that directly benefit student 
learning and 

well-being (e.g., teacher candidates, immunizers, meal program volunteers, etc.) 

• Pause extracurricular sports tournaments (consistent with the December PHO 
Order). 

K-12 schools must also reinforce existing safety measures, including: 

• Using all available space to maximize space between people. For example, 
different common space, classroom, and learning environment 
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configurations (e.g., different desk and table formations). 

• Everyone able to wears a mask. 

• Doing daily health checks and staying home when sick. 

• Everyone eligible getting fully vaccinated, doing a daily health check, and staying 
home when sick. 

• Using available space to spread out, and to respect other's personal space. 

• Wearing masks in accordance with the Provincial Health Officer Order on Face 
Coverings. 

• Cleaning hands regularly. 

• Cleaning and disinfecting at least once a day. 

 St. Mary’s School meets these expectations as listed above. 

 

What does January 2022 look like? 

How the school will communicate with families: 

Effective communication is vital!   We communicate through phone, our school 
webpage, email, apps, Face Book (if you are not signed up please do so at St Mary’s 
PSG Info Board). The principal posts information on that site first.  Classroom teachers 
will communicate through email, text, or apps. If major changes are to happen, all 
families will receive email communication from the school. It is important that you 
check your email and that we have your correct email on file.  We try to limit our emails 
to you so if we do email it is something you need to know. 
 

Staff training and staff and parent responsibilities: 

• All health & safety measures in place since December 2021 remain in place. 

• After School and Day Care programs remain open as per usual. 

• All staff have been trained and have read all necessary documents related to essential 

health and safety procedures for the school. 

• The staff will report any concerns to the principal daily.  
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• Parents and caregivers are responsible for reading, understanding, and following the 

school’s restart plan; including understanding that all persons who display symptoms 

must report that to the school and stay at home. 

• Staff and parents are strongly encouraged to raise any safety concerns immediately. 

There are many factors to consider and we appreciate being informed about anything we 

may have not considered. 

• Current and any NEW information is posted relating to COVID-19 at the front door, on 

our website, in the office, and staff room. 

• The school is directed through legislation to NOT disclose names of anyone who may get 

COVID or who may have been exposed. Interior Health will make these decisions. The 

school will follow Ministry of Education protocols and procedures.   

• All people entering the school, and all students, must wear a mask when they enter and 

within the school unless they are exempt or meet the government conditions. All adults 

must sign in and sanitize hands at the front door. 

Emailing the school: 

stmary@shaw.ca is the secretary’s email and the one to use to report absences. 
stmprincipal@shaw.ca is the principal’s direct email. Please direct all Health & Safety 
here. 
 

Attending School in the Building 

How do I determine if my child should attend in-class instruction? 

The Ministry of Education mandates that parents have the legal responsibility to enroll their 

children in education in one of three ways: traditional bricks and mortar schools, distance 

education or home schooling. It is parent’s responsibility to make this decision. 

 

Children who have any signs of illness, have an underlying condition, or have a member of the 

household who has symptoms of COVID-19 or has an underlying condition must not return to 

school; a health assessment by a professional must be conducted and the child or adult may be 

directed to self-isolate for 5 days. If the health professional deems it is not a Covid-19 concern 

than the person may return to the school.  For students, during this time they will have access to 

their educational program through hard copy materials as we normally do when students are 

away.  Children of essential health workers and Student Services children may attend during the 

week of January 4-7. Families are asked to evaluate their own situations and determine if they 

meet the criteria for attendance.  

 

It is the family’s responsibility to make sure a child comes to school with a mask. Thank you. We 

have extras but not enough for everyone every day. 

 

Are Learning Groups (Cohorts) still in place?  

mailto:stmary@shaw.ca
mailto:stmprincipal@shaw.ca
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There are no longer Learning Groups. 
 
Playgrounds are safe to use. 
 
Physical distancing is expected. Masks are required for everyone inside the 
school, unless the situation inhibits effective communication. Then, respecting 
physical distancing, the mask may be temporarily removed. Students in grades 
K-6 are required to wear masks unless they cannot tolerate one.   
 
Primary children require masks and are supported in wearing them.   
 
 

Health & Safety Policy 

In addition to all other measures detailed in this document the following measures have been 

taken to reduce the risk of spread of COVID-19 in our school community. The school will continue 

to meet all Ministry guidelines for cleaning. The school will be cleaned once a day and for high 

touch surfaces, twice a day. All rooms have access to sanitizer and all classrooms have sinks with 

soap and water. 

 

Adults must wear protective gear (a mask or shield and mask, staff cannot wear 
only a shield) while in a classroom BUT NOT OUTSIDE. Students will be taught 
about masks and respecting people’s choices will be inherent in that teaching. 
 

• Exemptions will be made for those who cannot tolerate wearing masks. 

• We expect Interior Health’s contract tracing to discontinue as of January 2022. 

 

Process for a child falling ill at the school: 

• The school does provide masks for student emergencies. If a child appears to fall ill while 

at school and has symptoms of coughing, fever, or cold (the school has a non-touch 

thermometer for determining fevers, parents will be called to pick the child up 

immediately. The school will place the child in our meeting room and, if the child can 

tolerate it, give the child a mask to wear and make them comfortable until parent’s pick-

up. You will be directed to seek a professional health assessment for your child before 

returning to the school. Follow Interior Health directives, and return to school when there 

are no symptoms. 

What if my child must leave school during the day for an appointment?  This is just 

fine. Sign your child out at the office – you do not have to sign them back in when they 

return. When the child returns to the school, enter through the front door, and check in 

at the office. Your child will be directed to wash their hands and join their class.  
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Physical distancing 

• Parents and caregivers should remain outside of the school to drop off their children. 

• Avoid close greetings like hugs or handshakes and remind students to keep their hands 

to themselves when possible. 

• Honor school practices around when students should wash their hands. This should 

include, at minimum: 

o When they arrive at school and before they go home 

o Before eating and drinking 

o After using the toilet 

o After sneezing or coughing into hands or tissue 

o Whenever hands are visibly dirty 

o When moving between different learning environments (e.g., outdoor-

indoor transitions, from the gym to the classroom). 

• Staff will assist younger students with hand hygiene as needed. 

• If a sink is not available, we have alcohol-based hand sanitizers for use. We will 

always aim to use soap and water before sanitizer for children. Antiseptic agents 

are to be used as a last line of defense only. 

• Food should not be shared by students. 

• Wash or scrub all fruits and vegetables with cold, running, potable tap water before 

consuming. 

• Students and staff are encouraged to not touch their faces. 

Access to Inside the School 

 
Everyone is welcome in the school; however, we discourage anyone other than staff, students and 

contractors entering the building for reasons other than going to the school office. We are limiting 

access and usage of our building after hours. We are not renting our building at this time.  

Currently there are no after hour rentals of our property.  

 

All adults MUST enter the building through the front door only. Other Exterior doors 

will be locked during the day. Student must enter through their designated class 

doors. Do not access our K-6 program through the Day Care doors.  

Health Screening 

Parents are not required to answer health-related questions on behalf of their child(ren) each day 

Parents are required to report to the school any signs of illness or exposure to COVID-19 to the 

school immediately. Children are to stay home if there is any concern. NO ONE enters the building 

if they have any symptoms.  

Hygiene 

Hand washing will take place for both students and employees: 
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● after entering and before departing the school buildings 

● When they enter and leave another room in the school 

● before and after snacks and meals 

● before and after outdoor play 

● after using the washroom 

● after using a tissue 

● after coughing or sneezing 

● when hands are visibly dirty 

● at least once per two hours 

● student seating arrangements will remain consistent and not change 

 

Additionally, teachers will wash their hands: 

 

● before and after applying any First Aid to students or self 

● after contact with bodily fluids (runny noses, spit, vomit, blood) 

● after cleaning tasks  

● after handling garbage 

● after removing gloves 

● when switching rooms 

 

Daily Routines at Drop-off and Pick-Up 

 

Adults entering the building must wear a mask and maintain wearing a mask in all common areas.  

 

Do not enter the building if you do not meet the wellness criteria or have a fever, cold, or cough.    

Please contact the school office or the teacher directly if you need to meet. We would prefer to 

come outside to do so.  

Drop-off /Pick-up Times & Locations 

St. Mary’s School will open its doors at 8:30 AM.  Supervision outside starts at 8:30AM. No students 

will be permitted into the school prior to their teacher welcoming them in the outside line up 

when the bell rings and going through the protocols first.  The teacher will conduct the hand 

sanitization and wellness check process for each student.  Students who walk or ride bicycles to 

school are asked not to show up to the school prior to 8:30 AM.   

 

Mrs. Organ’s and Mrs. Veldman’s homeroom (grade 3 and 4) will enter the building through the 

front doors until January and then this may change, and they will line up at the intermediate doors.  

 

Mrs. Gallina’s grade 5/6 class will enter in groups of 4 from the intermediate door and wash their 

hands at the library sink or the classroom sink.  
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Students in Mrs. Quinn’s Kindergarten class will line up and enter through the front door and exit 

the building through their classroom door exterior entrance at the front door. Mrs. Quinn will 

facilitate handwashing each time the class enters the building. Her grade Kindergarten and grade 

one class will be dismissed at 2:50PM.  

 

Mrs. Merz’s grade two/three class and Ms. Carmelo’s grade one/two class will enter the building 

through the front emergency exit near the playground. Teachers will direct handwashing each 

time students enter the building. These classes dismiss at 2:55PM. 

 

Children must be picked up by 3:15PM or have a parent on the playground to supervise them by 

that time. Staff supervision ends at 3:15. Students not picked up by that time are brought in the 

building and you will be called. 

 

What happens if my child is late for school?  We are counting on the support of parents to ensure 

their children are dropped off and picked up daily on time; however, we understand that things 

are unavoidable at times and for many good reasons. If your child is going to be late, kindly call 

the school and let us know. When you get to school, enter through the front door (and only the 

front door) and sanitize their hands, check in at the office and wait until a staff member directs 

them to go to class.  

 

Students must be able to enter the building on their own.  

 

For the information below, source: https://www.worksafebc.com/en/about-us/covid-19-
updates/covid-19-returning-safe-operation/education 
 
 
 
 
 

 
Restricting access to the school 
 

• All workers and students who have symptoms of COVID-19 or have travelled outside 

Canada in the last 14 days must stay home and self-isolate in accordance with guidance 

from the BC Centre for Disease Control. Self-isolation is also advised for those who are 

considered a close contact of a confirmed case. 

• Clearly communicate with parents and caregivers their responsibility to assess their 

children daily before sending them to school. Alternatively, conduct a daily health check 

at drop-off by asking parents and caregivers to confirm their child does not have 

symptoms of common cold, influenza, COVID-19, or other respiratory disease. The BC 

Centre for Disease Control has provided this Daily Health Check Example tool that can be 

https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/education
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/education
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/education#collapse-F48D568D8CEA417A8D87B476F69D07D9
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-operation/education#collapse-F48D568D8CEA417A8D87B476F69D07D9
http://www.bccdc.ca/health-info/diseases-conditions/covid-19/about-covid-19/if-you-are-sick
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf#page=16
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used for parents and caregivers to complete prior to their child coming to school. This 

may be adapted if used for school staff and visitors. 

• Parents and caregivers must assess their child daily for symptoms of common cold, 

influenza, COVID-19, or other infectious respiratory disease before sending them to 

school. If a student develops symptoms while at home, parents or caregivers must keep 

their child at home until they have been assessed by a health care provider to exclude 

COVID-19 or other infectious diseases, and their symptoms have resolved. 

• Develop a procedure for workers to follow to have a student picked up by their parent or 

caregiver as soon as possible, should they develop symptoms associated with COVID-19 

infection while in care. Apply physical distancing, respiratory etiquette, and hand hygiene 

principles while waiting for pick up. Contact 811 or the local public health unit to notify 

them of a potential case and seek further input. For additional information and guidance 

in developing this procedure, refer to COVID-19 Public Health Guidance for K-12 School 

Settings. 

• Schools and school districts should work with their school medical health officer to ensure 

policies and procedures are in place regarding reporting elevated staff and student 

absenteeism due to influenza-like illness to public health/the school medical health 

officer. 

• Schools should not provide notification to staff or students’ families if a staff member or 

student becomes ill at home or at school, including if they display symptoms of COVID-

19, unless directed to by public health. 

• Consider having parents and caregivers provide a copy of a completed daily health check 

form that confirms they understand how to complete the daily health check and that it 

must be completed daily. 

• It may be necessary to reduce the number of individuals within secondary schools at any 

given time to ensure that physical distance can be maintained. Secondary schools should 

prioritize the attendance of students who most benefit from in-person support and 

learners with diverse needs, as well as consider alternative learning modalities and off-

campus learning. 

• Visitors entering the school should be prioritized to those supporting activities that are of 

benefit to student learning and wellbeing. 

• All visitors should confirm they have completed the requirements of a daily health check 

before entering. 

• Schools should keep a list of the date, names, and contact information for all visitors who 

enter the school. 

School Amenities 

For the duration this time students will not have access to the following: 

 

• Water fountains  

o NOTE: the water bottle filling portion of the water fountains will be available  

 

 

http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf
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HOT LUNCH: Hot lunch will be allowed as the Ministry has stated that food purchased from 

restaurants falls under restaurant protocols and is therefore considered safe.  Food servers at 

school must wear masks and gloves. 

Lunch, Snacks, Daily Breaks 

At drop-off, parents must provide students with all food required for the day.  All snacks and 

lunches will be eaten in the classrooms or outside under the supervision of a staff member.  This 

includes baked goods that parents typically send to school for birthdays and special occasions. If 

you want to purchase items from a store or restaurant that are pre-sealed, then that is okay. 

Please inform the teacher beforehand. The teacher will distribute while wearing a mask and 

gloves. Parents are not allowed to make food at home to be shared at school according to 

directives. 

  

Lunch and Outdoors: We will go outdoors whenever possible. Recess and lunch routines all remain 

the same. This year our Educational Assistants will be monitoring and supervising lunch inside and 

outside. This limits the number of adults children will be exposed to which is a Ministry 

recommendation. 

At the end of each outdoor time, teachers will bring students back into the school for 

handwashing. 

What does the in-class instruction day look like for my child at St. Mary’s 
School? 

 
TIME  

8:45 AM SCHOOL STARTS  

RECESS  
10:30-10:45 AM 

15 minutes 

11:50-12:40 PM Lunch 

2:50 & 2:55PM 
Kindergarten  
and Grade 
 1-3 dismissal 

3:00 PM Grade 4-6 dismissal 

Gatherings: 
 
 Gatherings within the school and with invited guests will have to change for 
now.  Routines such as assemblies can happen with a maximum of 50 people 
or 2 classes. This also means things like mass, meet-the-teacher night, Family 
BINGO’s, guest presenters to the whole school (at once) and so on will not be 
happening. We will try our very best to keep school as normal as we can because 
this speaks to the importance of child’s social and emotional health. Diversifying 
educational opportunities as best we can while prioritizing safety will not be 
forgotten. 
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Thank you for your attention to this document. In the vast multitude of issue’s, 
we can face and must plan for, it is easy to overlook things. Do not hesitate to 
contact me if you wish to discuss any concerns, anything we have failed to 
address, to offer suggestions, or to offer a positive comment.  Whatever you 
need to express, we are here to listen. 
 
 
God bless you and yours, 
 
Jerelynn MacNeil 
Principal 
St. Mary’s School 
 
stmprincipal@shaw.ca  (my direct email and for all questions related to the 
above) 
 
stmary@shaw.ca  (Mrs. Green’s email, Secretary, and for all absences, K-6, After 
School and Day Care bookings, tuition payments and acceptor of all positive 
and appropriately funny comments). 
 
 
 
 
 

 
 

 

mailto:stmprincipal@shaw.ca
mailto:stmary@shaw.ca

